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The abstract shall be a summary of the communication’s contents with 70 words minimum and 150 words maximum. It shall be written with Times, Bold, Size 10 and lined up to the left, taking into consideration this document’s margins. Before the abstract there shall be one line spacing. In order to make formatting easier, we suggest that you keep and use this document as your own text support, substituting all the presented text while you are writing.

Heading 1

Headings 1 are for example: the introduction, conclusion and bibliography. It shall be formatted according to the following: Times, size 16, lined up to the left, before spacing is 18 and after spacing is 12, with single line spacing.
The communication shall have 4 pages minimum and 10 pages maximum. It must be sent, until June 11th 2007, in Ms Word format, using the communication/poster/workshop application form available in http://cianei.esepf.pt.
Heading 2
Headings 2 are sub-titles of Headings 1. It shall be formatted according to the following: Times, size 14, lined up to the left, before spacing is 12 and after spacing is 12, with single line spacing. 

Heading 3
Headings 3 are sub-titles of Headings 2. It shall be formatted according to the following: Times, size 12, lined up to the left, before spacing is 12 and after spacing is 12, with single line spacing. 

Body text
The content is the text which is presented through the whole article. It shall be formatted according to the following: Times, size 10, lined up to the left and with a 1,5 line spacing. Italics and Bold can be used to stress some words. Underlining and other typing features (colour, shadowing, etc) are not recommended. Never use double spacing.
Pictures

The pictures shall be inserted in the text and not pasted. In the Congress Writings they will appear as black and white pictures. You should use a 300 dpi resolution. 

Tables

Always use tables with a grey colour and grey colour variations (from 15% to 25%). Borders shall be white, its width 1,2 pts and the text black, as in the portrayed examples:
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Table 1 – Caption example
Captions

Picture captions, just like in the tables, shall be numbered according to the type of the Picture, putting each number on the bottom of the Picture. The type of caption shall be formatted following:

Times, size 8, bold, lined up to the left, before spacing 12 and after spacing 12. In the description of the content of this picture take bold formatting out.
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Picture 1 – In the description of the content of this picture take bold formatting out
Quotations

The quotations can be formal (faithful transcription of the words of the author), between inverted commas, using (...) when we take some words out, or conceptual, when we use ideas of other authors to support our own ideas. In any of the cases the quotation’s source shall be mentioned immediately after quoting, placing it between parentheses (Gates, 2001, p. 35)

Page numbering, header and footnote

The written communication shall neither entail page numbering nor header and footnote.
Bibliography

In relation to the content of Bibliography, the following features shall be taken into consideration: Times, size 10, lined up to the left, simple spacing with after spacing of 6 pts. The bibliography’s title is a Heading 1.  APA Bibliography’s rules must be used (American Psychological Association), such as in the examples:

Family Name, Capital letter of the name, Family Name, Capital letter of the name & Family Name, Capital letter of the name. (year). Title. Publishing Place: Publishing Company.
Example: Oliveira, A., Silva, R., & Lopes, P. (2003). Sociologia da Infância. Lisboa: Texto Editora.

Family Name, Capital letter of the name. (year). Article’s title. In Capital letter of the first name, Family Name (Ed. Or Org.), Title of the Book (pages). Publishing Place: Publishing Company.

Example: Santos, A., (1994). O projecto educativo. In L. Fernandes (Org.), A Reforma Educativa (pp. 45-72). Tomar: Edições séc. XXI.

Family Name, Capital letter of the name. (year, month day). Title of the article. Name of the Journal, number, pages.

Example: Pereira, S., (2003, January 15th). Uma experiência em Pedagogia de Projecto. Revista Nacional de Educação. 7, 26-28.

Family Name, Capital letter of the name. (year, month). Title of the article. Name of the Journal. Available on month day, year, at URL

Example: Pimenta, S. (2004, Fevereiro). A educação hoje. Revista Virtual de Educação. Available on Outubro 10th 2005, at http://www.esefrassinetti.pt
� Footnotes shall be formatted according to the following: Times, size 8, lined up to the left and single line spacing. 





